
Wellesley Class of ‘77
Help Celebrate our 45th Reunion by Participating in the Class Record Video

What to Submit & Other Helpful Hints



Why are we 
producing a video?

u Video is everywhere.

u Everyone is now accustomed to it.

u No contact information will be 
included on the video, minimizing 
security issues.

u There are no printing or mailing 
costs.

u It’s 2022.



What to Submit

u Everyone can participate

u Submissions can be handwritten or typewritten responses.

u Note: written submissions will be recorded by us in audio, in part or in whole, 
to incorporate into the video and will be attributed to the sender.

u Send in photos.

u Send in audio files in addition to, or in lieu of, any other types of materials.

u Send in video files in addition to, or in lieu of, any other types of materials.

u Make sure that whatever files you send in are not copyright protected.



How to Submit

• It’s easy to use the form. Use the link on this site. 
• Choose your files: documents, photos, audio, video.
• Upload up to 10 files. (Maximum file size 100mb per form.) 
• For more than 10 files or total size exceeds 100mb, submit a new form.
• There is no limit to the number of forms you can submit. 
• Describe the materials.
• Submit.
• Forgot something or want to add more later: Submit Again! 

Use the Submission Form

• A file in excess of 100MB will not upload via the submission form. Please use Google 
Drive to email large files to 77classvideo@gmail.com.

• If you have a Gmail account, you can use Google Drive.  If you don’t, you can 
create a free account to use Google Drive by going to www.google.com and 
clicking on Gmail in the top menu. 

Use Google Drive

https://fs12.formsite.com/AW64vw/uwstbfkzwd/index.html
mailto:77classvideo@gmail.com
http://www.google.com/


Now Let’s Get 
Creative!
Because we are producing a video, our class 
gets an opportunity to see, hear and 
experience what you wish to share. 

Our artistically talented classmates can share 
their singing, musical and stage performances, 
photography, art and artisanry. 



Categories:
How we will 
craft the video 
production

To tell the class story, we will sort the entries 
into categories. We have suggested a few such 
as: memories, career, hobby, reflections. But 
other themes or sub-themes will no doubt 
emerge. 

Tell us what is most important or meaningful 
to you, and we will figure out how to use it. 
Most likely, everyone will have entries in 
multiple categories, and we will place 
segments where they fit best.



Written        
Submissions

It’s easier to incorporate a short paragraph on a 
topic than a longer account. If you need to say 
more, we will use all we can.

Think about what images would be suitable to 
show with your comments. It might be photos or 
images you can create or find online. 

This is not a requirement, just an idea in case 
you feel like getting creative!



Recordings
Ø Video and audio should run 30 seconds or 

less, which is roughly the time it takes to 
record a short paragraph.

Ø Musical and artistic performances are not 
subject to these limits. 

Ø If you have a video or audio file that 
requires editing, i.e., cutting to the 
segment of the file you want to submit, 
upload a copy of the complete file, and 
tell us the start time and end time of the 
segment, and we will do that for you.



Producing a 
Good-Quality 
Video
To produce a good-quality video these 
days is not hard with smartphones, but 
there are some tips that can help avoid 
common problems. The likeliest source 
of trouble is garbled audio and fuzzy 
video. 



Tips for Recording Yourself on Video on 
your Smartphone

u Make sure you have good lighting. Natural lighting if possible.

u Use a quiet room if indoors.

u Shoot the video with your phone in a horizontal position.

u Keep the camera level.

u Do not use digital zoom (This can create pixilation.)

u Your smartphone has a great camera. The challenge is going to be getting 
good audio. Make sure to follow the audio tips outlined in the next section.

u If the video looks good and the audio sounds good, record it again and send us 
both copies.



Tips for 
Recording Audio

u It’s generally better to use your smartphone than 
the built-in mic on your computer.

u Avoid 3rd party apps. The sound quality will not 
be as good as the native app on your phone.

u Keep the phone about 12 inches away or angle it 
to avoid harsh sounding P’s or T’s and hissing S’s.

u When the recording sounds good, record the 
same thing one more time and submit both 
recordings. Why? Because having a second take 
allows us to correct minor glitches.



Submitting 
Group Projects

u Get together in person with classmates 
and do a joint recording.  

u Record an audio or video conversation 
with a classmate on a phone call. 
(Check your device user manual online 
for specific instructions.)

u Zoom meetings are perfect for 
brainstorming ideas. 

u Virtually Verdant classes & WRJI-We 
plan to include a special section on the 
continuing education available to our 
class. Instructors can email Linda 
Roybal at 77classvideo@gmail.com to 
discuss what to submit.

mailto:77classvideo@gmail.com


For General Questions and Support

For general questions about the video, what to 
upload and related questions, please contact 
Linda Roybal at 77classvideo@gmail.com.

For technical support questions on how to record on 
specific devices and related questions, it’s best to 
consult your device user manuals online first.

Honestly, don’t let tech support stop you from participating the way you’d like.  
If you have an issue, please email us at 77classvideo@gmail.com.  We will set up 
a call time with you and try to  find a solution.  

mailto:77classvideo@gmail.com
mailto:77classvideo@gmail.com


The Goal

While we aim for a quality production, no 
one expects studio quality. 

Our goal is simply this: to provide a format 
that expands the ways we can reach out to 
our classmates and engage each other in a 
more personal and meaningful way.  


